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JANUARY 24, 2023 

The Property application was designed to easily manage parcel exemptions. However, some users have opted to use 
only part of that functionality while others do not use it at all. 

OPTION 1 

To take full advantage of the built-in exemption processing, users appraise and enter exempt property the same as 
they would any other parcel. This means entering the categories that would be used if the parcel were not exempt 
and calculating values (or entering override values). Users then enter a parcel exemption that exempts some or all 
of the value and, for full exemptions, users state category code 81 (exempt property) for abstracts and reporting. An 
exemption table controls whether or not an exemption requires annual approval and, if so, removes the exemption 
at the start of each calendar year and sends those parcels to an exemption processing module. If the exemption is 
reapproved, the parcel is updated to add the exemption. If not, it gets assessed and taxed using the categories and 
values entered. 

OPTION 2 

A few users have opted to use part of this process. They use the parcel exemption module but do not enter non-
exempt categories and values on exempt parcels. Instead, they use category 81 and zero value. They only enter 
actual categories and values if the commissioners deny the exemption. 

OPTION 3 

Other users have elected not to use this at all. They use category 81 and zero value and chose a parcel exemption 
but they do not remove the exemption each year for reapproval. 

NOTE 

Regardless of the option taken, all users must be aware that parcel exemptions apply to the entire parcel. For 
example, if you have a parcel with land and an improvement and you enter a parcel exemption, both the land and 
the improvement will be exempted by whatever percentage you enter in the exemption. You cannot exempt just 
the land or just the improvement using a parcel exemption. 

TABLE MAINTENANCE 

Two tables have an impact on the parcel exemption process. 

EXEMPTION TABLE 

TOOLS | TABLE MAINTENANCE | ASSESSOR | ADMIN | PROPERTY EXEMPTION CODE 



ALL USERS MUST MAINTAIN THIS TABLE, REGARDLESS OF THE WAY THEY HANDLE EXEMPTIONS. 

OPTION 1 AND 2 

Check the checkbox in the BOCC Approval Required column for all exemptions that will be reapproved each year by 
the county commissioners. 

Manage this table carefully because any parcels with an exemption that has this box checked will automatically lose 
the exemption at the start of each year. You will reenter the exemption on parcels as the commissioners approve 
them. For Option 1 users, any parcels that are not reapproved will be assessed and taxed without the exemption. 

OPTION 2 

Do not check the checkbox for BOCC Approval Required for any exemption. You must manage parcel exemptions 
manually outside of the Property application. 

STATE CATEGORY CODES 

TOOLS | TABLE MAINTENANCE | ASSESSOR | ADMIN | STATE CATEGORY CODES 

OPTION 1 

Check this table for any category 81 entries and delete them. 

This will prevent users from being able to enter the exempt category on any characteristics, forcing them to use non-
exempt categories and values. 

OPTION 2 AND 3 

At a minimum, this table should have an entry for the following: 

State Category Code ................................................ 81 
Description........................................ Exempt Property 
Cross Reference Land State Code .............................. 0 
Code Area Type.................................................... Both 
Characteristic Type .............................................. Land 

Additional entries are required for any other characteristic type(s) where you want to be able to enter category 81. 

CHARACTERISTICS 

OPTION 1 

Enter each characteristic as if it was not exempt, meaning the user will enter the actual categories (anything but 81) 
and values. 

OPTION 2 AND 3 

Enter category 81 with zero value on each characteristic. 

PROPERTY MASTER 

ALL OPTIONS (1-3) 



Select the parcel's Exempt Status on Property Master, a percent of exemption (if status is partial), and the code 
reference for the exemption. 

If Exemption Status is "Full" the program will zero out any values and the parcel will be treated as category 81 for 
abstract and other reporting purposes. If partial, all values will be reduced by the percentage entered. 

END OF YEAR EXEMPT PROPERTY COPY 

OPTION 1 AND 2 

Refer to Copy Processing documentation, Parcel Exemptions on page 4-4 

During the End of Year parcel exemption copy, any parcels with exemptions requiring annual approval will be treated 
as follows: 

1. Parcel will be copied to the exemption processing module (Select | Process | Exempt Property) 
2. Parcel's Exempt Status will be set to None 

Values for each of the parcel's characteristics will be calculated during the next batch value update. If the user has 
taken Option 2, the new values will still be zero, even though the exemption has not yet been approved for the 
current property year. 

As exemptions are approved by the BOE, users will repeat the steps under Property Master above to reapply the 
exemption. 

OPTION 3 

Skip the End of Year Exempt Property Copy process. 

EXEMPT PROPERTY MODULE 
SELECT | PROCESS | EXEMPT PROPERTY 

OPTION 1 AND 2 

Use this module to print Short Form exemption applications and process them. When a parcel’s exemption is 
approved, repeat the steps under Property Master above to reapply the exemption to each approved parcel. 

OPTION 3 

This module is not applicable to users choosing Option 3. 

 


